Gillette (Shanghai) Ltd.(LE324 Plant 8494)
SHIPPING INSTRUCTIONS 

(FOR EQUIPMENT & SPARE PARTS BY SEA/AIR)

Invoice
	Bill to / Sold to

	Gillette (Shanghai ) Ltd.

550 Sanlin Road, Pudong

Shanghai 200124, P.R.China


Bill of Lading (Sea Way Bill) or Air Waybill
	Consignee 

on B/L or AWB
	Gillette (Shanghai ) Ltd.

550 Sanlin Road, Pudong

Shanghai 200124, P.R.China
Mr.Cao/Becky Chen 
[image: image6.emf] 

Updated 

GILLETTE@xzlogistic.com;chen.yp@pg.com
Tel: 86-21-5539-0052 /86-28-6155-2188

	Notify Party 
in Bill of Lading
	Shanghai XINZHOU International Transportation Agency CO., LTD.

Address: Room301 Builing1 No.233 Gaoyang Road Shanghai China
Post Code: 200082

	SPOC
	ATTN: Mr.Cao/Becky Chen 

	TEL No.
	86-21-5539-0052 /86-28-6155-2188

	Fax#
	86-21-5539-0050

	E-mail add
	GILLETTE@xzlogistic.com; chen.yp@pg.com


Shipping Conditions
	Trade Term  
	DAP Shanghai Airport

DAP shanghai Port

	Freight :
	Prepaid

	Port of Discharge :
	By Ocean – Shanghai Port
By Air – Shanghai Airport
（EXPRESS DELIVERY IS NOT ACCEPTABLE,IF YOU MUST USE IT, YOU MUST GET APPROVAL FROM GILLETTE@xzlogistic.com; chen.yp@pg.com）


Documents to: 
	To
	ATTN:  Mr. Cao ( GILLETTE@xzlogistic.com )

	Address
	Shanghai XINZHOU International Transportation Agency CO., LTD.

B205 LiZheng Building#1, 777 East Changzhi Road, Hongkou District
Shanghai 200082, P.R.China

	TEL No.
	86-21-5539-0052


Special Instructions: ALL ADDITIONAL COST WILL BE COUNTED AT SUPPLIER’S ACCOUNT IF THE SHIPPING INSTRUCTIONS ARE NOT FOLLOWED
1. Pls do not combine GBP PO & A7P PO in one shipment. 
GBP PO means the beginning of PO number is GBP, for example.[image: image1.png]Purchase Order Number: GBP-4501403877




A7P PO means the beginning of PO number is A7P, for example[image: image2.png]Purchase Order Number : A7P-4500719652



.
2. Documents for customs clearance must be received 2 weeks before ETA for ocean shipment.
3. Soft copy of shipping documents must be emailed to the above contact person within 2 days from the date of vessel departure. (For air shipment, please email it immediately once it is available).

4. According to China law and P&G requirement, payment can only be made based on original invoice (must be personally signed or chopped), but not profoma invoice, scanned copy or electronic invoice.
5. Original shipping documents must be expressed by courier to the above contact person immediately after Bill of Lading becomes available, ensure that name of receiver (Lily Hou) must be clearly indicated on express cover.
6. For affiliate shpt, Pls remark the contract number of P&G and carrier(refer to GTT website) in every BOL
Shipping Documents Required
3 Original Commercial Invoice with the changing in the Special Instruction below.( Documents and physical goods must keep consistent),Proforma invoice is not acceptable .
3 Original Packing List or Tally Sheet with detail batch number and qty per case(unit of qty must be KG)
3 Original Bill of Lading or Air Waybill or 2 Surrendered BL if telex release
1 Original Certificate of Analysis (COA) per batch number for chemicals and Foods and Cosmetics and
1 Original Free Sale Certificate(COO, Form E…) should be issue from Chamber of Commerce/ concern authority with 
proper sign & stamp, COO must be provided for carbon steel fastener (HS: 73181200、73181400、73181500、
73182100 and 73182200 )and blade/razor/crt and print thinners(29094300)
1) C/O form D is required if goods meets ASEAN origin criteria
2) Must be issue before or on the departing date of vessel. In case the C/O is issued after the departing date, it must be marked “ISSUED RETROSPECTIVELY” 
3). Origin of goods on C/O must be SAME to origin shown on other shipping documents as well as on goods.
1 Original Certificate of Insurance + 2 Copies
1 Original Certificate of Fumigation (if using wooden pallet or packaging material)
1 copy of 3C certificate for electric spare parts (Motor, Switch, Cable, Relay, plug, socket and electric control or distribution board/panels) & equipment, if not available ,pls don’t ship out before confirmation from CBL
	　
	Shipping Document Information
	Invoice
	P/L
	B/L

	1
	Full Consignee Name
	
	
	

	2
	Full Name & Address of Shipper
	
	
	

	3
	Commercial Invoice Number
	
	
	

	4
	Purchase Order Number
	
	
	

	5
	Product/Material Code 
	
	
	　

	6
	Product/Material description
	
	
	

	7
	Detail type
	
	
	

	8
	Total Quantity
	
	
	

	9
	Country of Origin
	
	　
	　

	10
	Vessel Name /Flight Number
	
	　
	

	11
	ETS & ETA Date
	
	　
	　

	12
	Shipping Marks (see the below sample)
	
	　
	

	13
	Incoterm / Unit Price
	
	　
	　

	14
	Bill Of Lading Number / Air Waybill Number
	
	　
	

	15
	Packing Description (Case, Pallets, etc.)
	
	
	

	16
	Weight Declaration (Gross & Net Weight, Weight measure:M3 )
	
	
	

	17
	HS Code
	
	
	

	　
	Please process your shipment with SEA WAY BILL or Surrendered BL.


Special requirement need more attention :
1: For spare parts and equipment:
1) Before shipment, prepare qualified documents to our Imp/Exp contact via email for review and correction.
2) DO NOT ship out until receiving our Imp/Exp contact’s “GO” signal.
3) EXPRESS DELIVERY IS NOT ACCEPTABLE, IF YOU MUST USE IT, YOU MUST GET APPROVAL FROM chen.yp@pg.com . AND if ship out by courier (DHL,Fedex,TNT etc) and NOT free of charge, sentence “General trade, do not pay duty in advance” is required to indicate in invoice.
4) Each item of spare parts must be listed separately, the corresponding price and net weight must be clear in the invoice and packing list

5) Free of charge shipment: the invoice must indicate the reasonable price for Customs clearance purpose
2:1 invoice must be issued per 1 PO
3: Descriptions, quantity, N.W, G.W, origin of goods, ect shown on all shipping documents must be the SAME and match together.

4: Any additional charge by separated invoice is NOT acceptable after customs clearance in China.
5: Shipping mark of out packing must be printed, handwritten is NOT acceptable, detail type/country of origin/material description/G-class code and must be indicated in shipping mark of outer package.
Sample as below:
[image: image3.png]



6: Wood packaging material must be treated and certified by official quarantine office in exporting countries.  Certification must be marked on each wood package according to ISPM No.15 (International Standards for Phytosanitary Measures) as below.
The IPPC mark must be complete and clear.
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For the details of ISPM No.15 guideline, please see IPPC (International Plant Protection Convention) web-site. (https://www.ippc.int/IPP/En/default.jsp
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Effective: April 1st, 2015

