Shipping Instructions


P&G INDOCHINA CO., LTD
SHIPPING INSTRUCTION

Ship to: P&G INDOCHINA CO., LTD by OCEAN or AIRFREIGHT

This shipping instruction is only applied for Materials shipments to Binh Duong Plant -payment made by TT. 

	Bill to/Sold to:

P&G INDOCHINA CO., LTD  

Dong An Industrial Park, Binh Hoa Ward, Thuan An Town, Binh Duong Province, Vietnam

Tel: 84 650 3754 520   Fax: 84 650 3753 634

*there is no postal code/zip code… in Vietnam, please follow the Shipping Instruction*

	“Delivery terms: can be one of the following terms: FCA port origin, FOB port of origin or DAP port destination or or as per alignment with P&G Purchasing ( ex: CIF..)


	Shipped to (consignee):  

Same as Bill to/Sold to
	Port of discharge:

By ocean freight:

Port of discharge:

By ocean freight: Cat Lai port

1: If delivery directly to Final destination port(1nd final destination port preferred: Cat Lai port. 2nd preferred: ICD Phuoc Long, Transimex
2. If shipments go through transit ports in VN( Cai Mep, Hiep Phuoc …), then to Final destination port(  Final destination port preferred: ICD Phuoc Long,  Transimex.

By air freight: Tan Son Nhat airport, Ho Chi Minh 

(Please show name of port of discharge on B/L)

	Nortify to (Nortify party):   Same as Bill to/Sold to

Arrival Notice Information from carriers need to be sent to

 Tram.ht@pg.com : Tel:+ 84 8 35203595
hieuNT@alcvietnam.com: Tel: (84-8) 37425107 – Ext: 235
import.2.pg@alcvietnam.com
Fax: (84-8) 37425437”
	Shipping marks: 

P&G INDOCHINA CO., LTD  

Goods descriptions
: Trade name only

PO#


: put P&G’s Purchase Order number

G.W/ N.W/ Tare Weigh
: in kilograms

Lot/Batch number
: must be the same lot#  as on COA

Itemcode number

: P&G’s itemcode or Material code

Origin of goods

: 
Name and address of manufacturer:



	Copy document sent to:

P&G INDOCHINA CO., LTD  

Dong An Industrial Park, Binh Hoa Ward, Thuan An Town, Binh Duong Province, Vietnam

- Ms. Ngo Thi Hieu  - hieuNT@alcvietnam.com
- Mr. Truong Quang Thanh – import.2.pg@alcvietnam.com
- Ms. Huynh Thi Bao Tram - Tram.ht@pg.com
- Ms Giang: giangvth@alcvietnam.com
Original Documents sent to:

ALC CORPORATION

Address:  Lot B2, C2 road, Cat Lai Industrial zone, group 2, Thanh My Loi Ward, District 2, HCMC, Vietnam
Tel: (84-8) 37425107 – Ext: 235
Fax: (84-8) 37425437”

Attn.: Miss Ngo Thi Hieu - Customs Declaration Dept


	Contact Person:

Tel: 

Tel: (84-8) 37425107 – Ext: 235
Direct Fax: 
Fax: (84-8) 37425437”
PIC: 
Ms  Ngo Thi Hieu ext: 235
Back-up:              Huynh Thi Bao Tram
Tel: 

84 8 3520 3923
Direct Fax: 
84 8 38233 518

	Timing of sending document:

[image: image1.emf]Timeline for sending  shipping document.xlsx


	


SHIPPING DOCUMENTS REQUIRED

	
	SHIPPED BY SEA
	SHIPPED BY AIR

	DOCUMENTS
	Sent via mail or fax
	Sent via Courier
	Sent via mail or fax
	Attached to the goods
	Sent via Courier

	B/L or AWB 
(recommended surrender bill)
	Yes
	03 copies
	yes
	No
	01 copy

	Invoice
	Yes
	03 original
	yes
	No
	03 original

	Packing List
	Yes
	03 original
	yes
	No
	03 original

	Certificate of Origin
· Form D- applied for all ASIAN countries 
· Form E – applied for China
· Form AKFTA – applied for Korea
· Form AJCEP or VJEPA – applied for Japan
· Form AIFTA – applied for India
· Form AANZFTA – applied for Australia

· 
	Yes
	01 originnal + 01 triplicate

	yes
	No
	01 original + 01 copy

	- Transit letter-Certification documents for goods in transit through a third country within the framework of FTA.( sample as attached file)

[image: image2.emf]Transit letter-No  vessel change.pdf


1. For C/O Form D, E, AANZ, AI: 
            When imported goods are transported through one or more intermidiate territoties of the countries which are not country members( FTA), exporter must send authenticated forms of transporting agencies that issues the bill of lading (B/L) for the exported batch-about ensuring the regulations on direct transporting to make Certification documents.  
2. For C/O Form AK: 
           Exporter must submit authenticated forms of transporting agencies that issues the bill of lading (B/L) for the exported batch-about ensuring the regulations on direct transporting to make Certification documents for the case of imported goods transported through the territories of one or more intermediate countries including transporting through intermediate member countries.

3. For C/O Form AJ: 
            In case imported goods are transported through one or more member countries that are neither the importing nor the exporting ones, or imported through countries that are not the member countries, the customs agencies in importing countries may require importers to submit certification or other information issued by the Customs agencies of one or more member countries or non-member countries in order to prove that the goods have not undergone any other stages except for loading, unloading, and other preservation stages to ensure the goods being in good condition in the member countries or non-member countries. 
            The General Department of Vietnam Customs requires city and provincial customs departments to review and inspect the records of related batch and comply with the regulations.  

	yes
	2 original ( 1 copy)
`

	
	
	2 original( 1 copy)



	COA
	yes
	01 copy
	yes
	No
	01 copy

	Insurance Policy (if any)
	yes
	01 original
	yes
	No
	 01 original

	Detailed PackingLits – The Tally sheet( to show detailed loading in each container) – Tally sheet sample is per attachment 
[image: image3.emf]Tally sheet.xlsx


	yes
	03 original
	yes
	No
	03 copy

	Sale contract (standard format)
	yes
	 01 copy
	yes
	No
	01 copy

	Certificate of Fumigation when using Wooden Pallet for RM/PM packing
	Yes
	2 original
	Yes
	No
	2 original


SPECIAL INSTRUCTIONS

	OCEAN SHIPMENT
	AIR SHIPMENT

	1. Commercial Invoice, Packing List, Bill of Lading must show:

a) P&G’s Purchase Order number (hereafter abbreviated as PO#)

b) Descriptions, quantity, N.W, G.W, origin of goods, shipper’s name, shiper’s address .ect… shown on all shipping documents  must be the SAME and match together.

c) Descriptions, quantity, N.W, G.W, origin of goods,  number of package,  ect… shown on Shipping marks and on the goods must be SAME as shown on shipping documents.

d) ETD loading port/ETA Ho Chi Minh port
e) Date of bill is after date of commercial  invoice

f) Date of commercial invoice is after date of Sale contract.

	1. Commercial Invoice, Packing List, Airway Bill must show:

a) P&G’s Purchase Order number (hereafter abbreviated as PO#)

b) Descriptions, quantity, N.W, G.W, origin of goods, shipper’s name, shipper’s address  ect… shown on all shipping documents  must be the SAME and match together.

c) Descriptions, quantity, N.W, G.W, origin of goods,  number of package ect… shown on Shipping marks and on the goods must be SAME as shown on shipping documents.

d) ETD loading port/ETA Ho Chi Minh airport 
e) Date of bill is after date of commercail invoice

f) Date of commercial invoice is after date of sale contract.



	2.Commercail Invoice must: 

a) Show the Term of Delivery.

b) Bill base on the unit same to the unit in P&G’s purchase order. Other unit of measurement which different from P&G’s unit is NOT acceptable.

c) Indicate breakdown of total invoice value i.e product cost( FOB value), packaging feee, ex-work value, inland transportation fee, ocean freight, insurance fee, ect…

d) Any additional charge not included in or separated from the commercial invoice is NOT acceptable after Customs clearance in Vietnam

e) One invoice can bill for many Pos

f) Only accept 1 invocie for 1 shipment.
g) Original invoice must be signed by hand-writing. Rubber signature is also acceptable.

h) Proforma invoice is not acceptable

i) Collect Freight not accepted
	2. Commercail Invoice must: 

a) Show the Term of Delivery.

b) Bill base on the unit same to the unit in P&G’s purchase order. Other unit of measurement which different from P&G’s unit is NOT acceptable.

c) Indicate breakdown of total invoice value i.e product cost(FOB value), packaging feee, ex-work value, inland transportation fee, ocean freight, insurance fee, ect…

d) Any additional charge not included in or separated from the commercial invoice is NOT acceptable after Customs clearance in Vietnam

e) One invoice can bill for many POs

f) Original invoice must be signed by hand-writing. Rubber

g) Proforma invoice is not acceptable

h) Collect Freight not accepted.

	3.Free of charge shipment:
The invoice must indicate the reasonable price for Customs clearance purpose.
	3. Free of charge shipment: the invoice must indicate the reasonable price for Customs clearance purpose.

	4. Packing List:
A. N.W, G.W of goods must be shown in kilogram. Other unit is NOT acceptable in Vietnam

B. The Packing List must show the contents of each container if the shipment includes more than 01 container.
C. Number of package,NW, GW of goods on packing list must be the same as GW, NW shown on B/L.

D. Packing list must show number of package.

E. Show NW, GW, number of package of each container on the packing list or annex of packing list.
                    - Dry/ Cold container: GW= material weight +       packing weight

- ISO tank: GW= material weight + empty tank weight

- Attached format annex of packing list(
[image: image4.emf]Annex of packing  list.xlsx



	4.Packing List:
a) N.W, G.W of goods must be shown in kilogram. Other unit is NOT acceptable in Vietnam

b) N.W, G.W of goods indicated on Packing List must be the SAME as shown on others shipping documents.

c) NW, GW of goods on packing list must be the same as NW, GW on AWB

d) Packing list must show number of package.




	5. Bill of Lading:

A. Must show the address of shipping lines agent in Vietnam in order to track arrival information.
B. Must show Free time demurrage charge/ detention charge at destination.
C. PLEASE USE “TELEX RELEASED” OR “SURRENDERRED” B/L, SEAWAY BILL IS ALSO ACCEPTABLE.
D. Must show place and date of issue
	5.  Airway Bill:

a) Can show the general description of goods only.

b) N.W, G.W of goods indicated on the AWB must be SAME as shown on others shipping documents.

c) Must show the requirement to inform the Notify Party once the goods arrives airport in the “Handling Information” area on the AWB.


	6. Certificate of origin:

a. Must be issued by Chamber of Commerce and Industry or a  fully authorized organization.

b. Origin of goods on C/O must be SAME to origin shown on other shipping documents as well as on goods.

c. Must be issued before or on the departing date of vessel. In case the C/O is issued after 3 days from the onboard date, it must be marked “ISSUED RETROSPECTIVELY” 

d. C/O form D is required if goods meets ASEAN origin criteria.

e. Supplier must follow P&G’s HS code to show in C/O
	6.Certificate of origin:

a) Must be issued by Chamber of Commerce and Industry or a  fully authorized organization.

b) Origin of goods on C/O must be SAME to origin shown on other shipping documents as well as on goods
c) Must be issue before or on the departing date of aircraft. In case the C/O is issued after the departing date, it must be marked “ISSUED RETROSPECTIVELY” 

d) C/O form D is required if goods meets ASEAN origin criteria.
e) Supplier must follow P&G’s HS code to show in C/O

	7. Certificate of Analysis: (ignore this for machine)
a. must show the PO#, lot/batch number and all specifications required by P&G.

b. The lot/batch number on COA must be same to the actual lot/batch number on goods
	7.Certificate of Analysis: (for material only)
a) must show the PO#, lot/batch number and all specifications required by P&G.

b) The lot/batch number on COA must be same to the actual lot/batch number on goods.

	8.  Weight limitation( Gross weight):  19 tons included empty container ( cont 20  & cont 40)& cargo

	

	9. Shipping marks: must be shown on shipping documents as well as the goods
P&G INDOCHINA CO., LTD  

Goods descriptions
: Trade name only

PO#


: put P&G’s Purchase Order number

G.W/ N.W/ Tare Weigh
: in kilograms

Lot/Batch number
: must be the same lot#  as on COA

Itemcode number

: P&G’s itemcode or Material code

Origin of goods

: 

Name and address of manufacturer:


	9. Shipping marks: must be shown on shipping documents as well as the goods
P&G INDOCHINA CO., LTD  

Goods descriptions
: Trade name only

PO#


: put P&G’s Purchase Order number

G.W/ N.W/ Tare Weigh
: in kilograms

Lot/Batch number
: must be the same lot#  as on COA

Itemcode number

: P&G’s itemcode or Material code

Origin of goods

: 

Name and address of manufacturer:



	10.  Sale contract: : must be as P&G standard format as attachment.  
[image: image5.emf]Purchase  contract.xls


	11. Sale contract: : must be as P&G standard format as attachment.
[image: image6.emf]Purchase  contract.xls

 

	12. Certificate of Fumigation for Palletized material and wooden pallet
Materals used wooden pallet for packing should be fumigated by Authorized organization.
	13. Certificate of Fumigation for Palletizes material and wooden pallet
       Materals stuffed on pallet should be fumigated by         

       Authorized organization

	14.  ALL ADDITIONAL COST WILL BE COUNTED AT SUPPLIER’S ACCOUNT IF ABOVE INSTRUCTIONS ARE NOT FOLLOWED
	15.  ALL ADDITIONAL COST WILL BE COUNTED AT SUPPLIER’S ACCOUNT IF ABOVE INSTRUCTIONS ARE NOT FOLLOWED


1

Sheet1

		TALLY SHEET - Supplier PLANT

								Loading date:

		Shipping line:

								 

		contatiner no:								Seal no:

								PO No : …………450…………………….





		Item
		Brand 
		GCAS code 
		Batch 
		# of pallets 
		Total


		1

		2

		3

		4

		Total





Sheet2





Sheet3
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		PURCHASE CONTRACT

														No:		XXXXX

														Date:		xxxxxxx

		Party A:

				PROCTER & GAMBLE INDOCHINA CO., LTD

				Dong An IP, Binh Hoa ward, Thuan An town,

				Binh Duong Province, Vietnam

				Tel: 84 650 754520   Fax: 84 650 753 634

				Hereunder calles as "BUYER"

		Party B:

				XXXXXXX

				xxxxxxxxx

				xxxxxxxxxxxxxxxxx

				Tel:  xxxxxxxxxx   Fax: xxxxxxxxxxxxxxxxx

				Hereunder calles as "SELLER"

						Both parties have agreed to sign the contract covering terms and conditions as followings:

				1. The name, quantity and price of the goods as follows:

				NO.		Itemcode		Description		Qty.		Unit price		Amount		Origin		PO. Number

										(UoM)		(currency/UoM)		(currency)		of goods

				1		xxxxxxxx		XXXXXXXXXXXXXXXXXXX		xxx		xxx		xxx		xxx		4500xxxxxx

								Freight						xx

								Insurance						xx

								Other fee(s)						xx

				Total :						XXX				XXXX

				2. Delivery Term:

						Terms of delivery: xxxxxxx

						Time of delivery: around xxxx

						Port of loading: xxxxxxxxxxxxxx

						Port of discharge:

						Port of delivery:

				3. Payment Term:

						Procter and Gamble Indochina Co.,Ltd  is responsible for paying 100% of invoice value by TT xxxxxxxxxxxxxx

						in favour of seller to:

						XXXXXX

						A/C#: xxxxxxxxxxx

						through CitiBank NA Ho Chi Minh, A/C#  0/200121/007

						Bank name: Citibank NA – Ho Chi Minh Branch

						Bank address: Sun Wah Tower, 115 Nguyen Hue, District 1, HCM City

						SWIFT code: CITIVNVX

				4. Settlement of claim:

						In the event of any discrepancy or inconsistency in Terms or Conditions between this Purchase Contract

						and other Purchasing Agreements between Party A and Party B, the other Purchasing Agreements shall prevail.

				APPROVED BY SELLER												APPROVED BY BUYER





Instructions

		

		Instructions to fill the PURCHASE CONTRACT

		Abbriviation:

		- The PURCHASE CONTRACT is, hereafter, mentioned to as "PC"

		- The Purchase Order which sent by P&G Vietnam to supplier is, hereafter, mentioned to as "PO"

		- The SHORT TERM DELIVERY SCHEDULE sent bt P&G Vietnam to supplier is, hereafter, mentioned to as STDS

		1		Number of PC (cell H3):

				- If the shipment includes 01 PO, the number of PC is the PO's number which indicated in the STDS

				- If the shipment includes more than 01 PO, the number of PC is at supplier's discretion.

		2		Date of PC (cell H4):

				- If the shipment includes 01 PO, the date of PC is PO's date or STDS's date

				- If the shipment includes more than 01 PO, the date of PC is at supplier's discretion but must be not

				later than date of other shipping documents.

		3		Name and address of supplier (from cell B15 to cell B18):

				Fill supplier's name, address, telephone and fax number.

		4		UoM (cell E27)

				Pls fill the unit of measurment of the goods

						Example:

						(KG)

						(PC)

						(MT)

		5		Currency (cell G27)

				Pls fill abbreviation of the currency used for this purchase. This abbreviation must be obeyed to the Internation

				Currency Abbreviation Rules.

						Example:

						USD for US dollar

						AUD for Australia dollar

						SGD for Singapore dollar

		6		Unit Price (cell F27)

				Pls fill the unit price of the goods

						Example:

						(USD/MT)

						(EUR/SET)

		7		Itemcode (cell C29):

				The itemcode is the Material code which indicated on the STDS

		8		Description (cell D29):

				Pls fill the Trade-name of goods or the name of goods on invoice as well as other shipping documents

		9		Quantity of goods (cell E29):

				Pls fill the shipped quantity of goods not orderred quantity.

		10		Unit price (cell F29):

				- If the term of delivery is EXW: the unit price is the EXW price and there's no amount of freight, insurance so

				pls delete the followed rows (row#30, 31,32)

				- If the term of delivery is FOB: the unit price is the FOB price and there's no amount of freight, insurance so

				pls delete the followed rows (row#30, 31,32)

				- If the term of delivery is CFR: the unit price is FOB price and fill the freight amount. Pls delete the row# 31,32.

				- If the term of delivery is CIF: the unit price is FOB price and fill the freight, insurance amount.

		11		Amount (cell G29):

				This is the result by multiplying quantity and unit price

		12		Origin of goods (cell H29):

				Pls fill origin of goods

		13		PO number (cell I29):

				Pls fill the PO number in STDS

		14		Total (cell E35 and G35):

				Pls sum the quantity and value of whole shipment

		15		Term of Delivery (cell C39):

				Pls fill the Term of Delivery

						Example:

						- FOB Jakarta, Indonesia

						- CFR Hochiminh, Vietnam

		16		Time of delivery (cell C40)

				Pls fill a reasonable time  and make sure that the actual time of shipping meets this stipulation.

		17		Port Loading (cell C42)

				Pls fill the name of the port where the goods was loaden on vessel.

		18		Term of payment (cell C48):

				Pls fill the current terms of payment which was approved by P&G and supplier

						Example:

						…100% of invoice value by TT 30 days from the date of Bill of Lading…

		19		Supplier's Bank and Account number (cell C50 and C51)

				Pls fill supplier's bank name and supplier's account number

						Example:

						Bank of China, Guizhou branch

						A/C# 012318212313

		20		Special cases:

				If there are more than 01 item or PO in a shipment, pls insert the rows after the row#29 to show all items of the

				shipment.

		You can find a finished PC in sheet name Sample1 and Sample2





Purchase contract

		

		PURCHASE CONTRACT

														No:		4500827199

														Date:		27-Aug-05

		Party A:

				PROCTER & GAMBLE INDOCHINA CO., LTD

				Dong An IP, Binh Hoa ward, Thuan An town,

				Binh Duong Province, Vietnam

				Tel: 84 650 754520   Fax: 84 650 753 634

				Hereunder calles as "BUYER"

		Party B:

				SUNLAN SPITIRTUAL LTD CO.,

				34 Rowland road, Vas Field 21001

				Bangkik, Thailand

				Tel:  0086 4125 112    Fax: 0086 4125 113

				Hereunder calles as "SELLER"

						Both parties have agreed to sign the contract covering terms and conditions as followings:

				1. The name, quantity and price of the goods as follows:

				NO.		Itemcode		Description		Qty.		Unit price		Amount		Origin		PO. Number

										(KG)		(USD/KG)		(USD)		of goods

				1		18052100		Fragnant SA perfume		100		15.7		1,570.00		Germany		4500827199

				Total :						100				1,570.00

				2. Delivery Term:

						Terms of delivery: FOB Hamburg, Germany

						Time of delivery: around August 2005

						Port of loading: Hamburg, Germany.

						Port of discharge:

						Port of delivery:

				3. Payment Term:

						Procter and Gamble Indochina Co., LTD is responsible for paying 100% of invoice value by TT 30 days from B/L date

						in favour of seller to:

						Bank of Thailand

						A/C#: 01 23 456789 012 345

						through CitiBank NA Ho Chi Minh, A/C#

						VND account: 0/200121/015

						USD account: 0/200121/007

						Bank name: Citibank NA – Ho Chi Minh Branch

						Bank address: Sun Wah Tower, 115 Nguyen Hue, District 1, HCM City

						SWIFT code: CITIVNVX

				4. Settlement of claim:

						In the event of any discrepancy or inconsistency in Terms or Conditions between this Purchase Contract

						and other Purchasing Agreements between Party A and Party B, the other Purchasing Agreements shall prevail.

				APPROVED BY SELLER												APPROVED BY BUYER



tram.ht:
Date of contract must be before date of invoice, packing list and BOL, CO..)

USD account: 0/200121/007
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		PURCHASE CONTRACT

														No:		XXXXX

														Date:		xxxxxxx

		Party A:

				PROCTER & GAMBLE INDOCHINA CO., LTD

				Dong An IP, Binh Hoa ward, Thuan An town,

				Binh Duong Province, Vietnam

				Tel: 84 650 754520   Fax: 84 650 753 634

				Hereunder calles as "BUYER"

		Party B:

				XXXXXXX

				xxxxxxxxx

				xxxxxxxxxxxxxxxxx

				Tel:  xxxxxxxxxx   Fax: xxxxxxxxxxxxxxxxx

				Hereunder calles as "SELLER"

						Both parties have agreed to sign the contract covering terms and conditions as followings:

				1. The name, quantity and price of the goods as follows:

				NO.		Itemcode		Description		Qty.		Unit price		Amount		Origin		PO. Number

										(UoM)		(currency/UoM)		(currency)		of goods

				1		xxxxxxxx		XXXXXXXXXXXXXXXXXXX		xxx		xxx		xxx		xxx		4500xxxxxx

								Freight						xx

								Insurance						xx

								Other fee(s)						xx

				Total :						XXX				XXXX

				2. Delivery Term:

						Terms of delivery: xxxxxxx

						Time of delivery: around xxxx

						Port of loading: xxxxxxxxxxxxxx

						Port of discharge:

						Port of delivery:

				3. Payment Term:

						Procter and Gamble Indochina Co.,Ltd  is responsible for paying 100% of invoice value by TT xxxxxxxxxxxxxx

						in favour of seller to:

						XXXXXX

						A/C#: xxxxxxxxxxx

						through CitiBank NA Ho Chi Minh, A/C#  0/200121/007

						Bank name: Citibank NA – Ho Chi Minh Branch

						Bank address: Sun Wah Tower, 115 Nguyen Hue, District 1, HCM City

						SWIFT code: CITIVNVX

				4. Settlement of claim:

						In the event of any discrepancy or inconsistency in Terms or Conditions between this Purchase Contract

						and other Purchasing Agreements between Party A and Party B, the other Purchasing Agreements shall prevail.

				APPROVED BY SELLER												APPROVED BY BUYER





Purchase contract

		

		PURCHASE CONTRACT

														No:		4500827199

														Date:		27-Aug-05

		Party A:

				PROCTER & GAMBLE INDOCHINA CO., LTD

				Dong An IP, Binh Hoa ward, Thuan An town,

				Binh Duong Province, Vietnam

				Tel: 84 650 754520   Fax: 84 650 753 634

				Hereunder calles as "BUYER"

		Party B:

				SUNLAN SPITIRTUAL LTD CO.,

				34 Rowland road, Vas Field 21001

				Bangkik, Thailand

				Tel:  0086 4125 112    Fax: 0086 4125 113

				Hereunder calles as "SELLER"

						Both parties have agreed to sign the contract covering terms and conditions as followings:

				1. The name, quantity and price of the goods as follows:

				NO.		Itemcode		Description		Qty.		Unit price		Amount		Origin		PO. Number

										(KG)		(USD/KG)		(USD)		of goods

				1		18052100		Fragnant SA perfume		100		15.7		1,570.00		Germany		4500827199

				Total :						100				1,570.00

				2. Delivery Term:

						Terms of delivery: FOB Hamburg, Germany

						Time of delivery: around August 2005

						Port of loading: Hamburg, Germany.

						Port of discharge:

						Port of delivery:

				3. Payment Term:

						Procter and Gamble Indochina Co., LTD is responsible for paying 100% of invoice value by TT 30 days from B/L date

						in favour of seller to:

						Bank of Thailand

						A/C#: 01 23 456789 012 345

						through CitiBank NA Ho Chi Minh, A/C#

						VND account: 0/200121/015

						USD account: 0/200121/007

						Bank name: Citibank NA – Ho Chi Minh Branch

						Bank address: Sun Wah Tower, 115 Nguyen Hue, District 1, HCM City

						SWIFT code: CITIVNVX

				4. Settlement of claim:

						In the event of any discrepancy or inconsistency in Terms or Conditions between this Purchase Contract

						and other Purchasing Agreements between Party A and Party B, the other Purchasing Agreements shall prevail.

				APPROVED BY SELLER												APPROVED BY BUYER



tram.ht:
Date of contract must be before date of invoice, packing list and BOL, CO..)

USD account: 0/200121/007



Instructions

		

		Instructions to fill the PURCHASE CONTRACT

		Abbriviation:

		- The PURCHASE CONTRACT is, hereafter, mentioned to as "PC"

		- The Purchase Order which sent by P&G Vietnam to supplier is, hereafter, mentioned to as "PO"

		- The SHORT TERM DELIVERY SCHEDULE sent bt P&G Vietnam to supplier is, hereafter, mentioned to as STDS

		1		Number of PC (cell H3):

				- If the shipment includes 01 PO, the number of PC is the PO's number which indicated in the STDS

				- If the shipment includes more than 01 PO, the number of PC is at supplier's discretion.

		2		Date of PC (cell H4):

				- If the shipment includes 01 PO, the date of PC is PO's date or STDS's date

				- If the shipment includes more than 01 PO, the date of PC is at supplier's discretion but must be not

				later than date of other shipping documents.

		3		Name and address of supplier (from cell B15 to cell B18):

				Fill supplier's name, address, telephone and fax number.

		4		UoM (cell E27)

				Pls fill the unit of measurment of the goods

						Example:

						(KG)

						(PC)

						(MT)

		5		Currency (cell G27)

				Pls fill abbreviation of the currency used for this purchase. This abbreviation must be obeyed to the Internation

				Currency Abbreviation Rules.

						Example:

						USD for US dollar

						AUD for Australia dollar

						SGD for Singapore dollar

		6		Unit Price (cell F27)

				Pls fill the unit price of the goods

						Example:

						(USD/MT)

						(EUR/SET)

		7		Itemcode (cell C29):

				The itemcode is the Material code which indicated on the STDS

		8		Description (cell D29):

				Pls fill the Trade-name of goods or the name of goods on invoice as well as other shipping documents

		9		Quantity of goods (cell E29):

				Pls fill the shipped quantity of goods not orderred quantity.

		10		Unit price (cell F29):

				- If the term of delivery is EXW: the unit price is the EXW price and there's no amount of freight, insurance so

				pls delete the followed rows (row#30, 31,32)

				- If the term of delivery is FOB: the unit price is the FOB price and there's no amount of freight, insurance so

				pls delete the followed rows (row#30, 31,32)

				- If the term of delivery is CFR: the unit price is FOB price and fill the freight amount. Pls delete the row# 31,32.

				- If the term of delivery is CIF: the unit price is FOB price and fill the freight, insurance amount.

		11		Amount (cell G29):

				This is the result by multiplying quantity and unit price

		12		Origin of goods (cell H29):

				Pls fill origin of goods

		13		PO number (cell I29):

				Pls fill the PO number in STDS

		14		Total (cell E35 and G35):

				Pls sum the quantity and value of whole shipment

		15		Term of Delivery (cell C39):

				Pls fill the Term of Delivery

						Example:

						- FOB Jakarta, Indonesia

						- CFR Hochiminh, Vietnam

		16		Time of delivery (cell C40)

				Pls fill a reasonable time  and make sure that the actual time of shipping meets this stipulation.

		17		Port Loading (cell C42)

				Pls fill the name of the port where the goods was loaden on vessel.

		18		Term of payment (cell C48):

				Pls fill the current terms of payment which was approved by P&G and supplier

						Example:

						…100% of invoice value by TT 30 days from the date of Bill of Lading…

		19		Supplier's Bank and Account number (cell C50 and C51)

				Pls fill supplier's bank name and supplier's account number

						Example:

						Bank of China, Guizhou branch

						A/C# 012318212313

		20		Special cases:

				If there are more than 01 item or PO in a shipment, pls insert the rows after the row#29 to show all items of the

				shipment.

		You can find a finished PC in sheet name Sample1 and Sample2
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For short transit time

		

		FINAL SOFT COPY VIA EMAIL

		ORIGIN		Air		Sea

		Asia countries
Short transit : Thailand, Philippines, Malaysia, Indonesia, Singapore.		- BL/INV/PL/CONTRACT: ATD		- BL/INV/PL/CONTRACT: ATD + 1WDs

				- COO: ATD + 3 WDs( before 3PM VN time)		- COO: ATD + 3WDs ( before 3PM VN time)

		ORIGINAL SHIPPING DOCS TO ARRIVE DESTINATION

		ORIGIN		Air		Sea

		Asia countries
Short transit : Thailand, Philippines, Malaysia, Indonesia, Singapore.		- BL/INV/PL/CONTRACT (without COO): on or before ATA		- BL/INV/PL/CONTRACT (without COO): ATD + 4WDs - together with the original COO

				- COO: ATD+ 4WDs		- COO: ATD + 4WDs





For long transit time

		Not included: Thailand, Philippines, Malaysia, Indonesia, Singapore.

		FINAL SOFT COPY VIA EMAIL

		ORIGIN		Air		Sea

		Long transit		- BL/INV/PL/CONTRACT: ATD + 1WDs		- BL/INV/PL/CONTRACT: ATD + 1WDs

				- COO: ATD + 3 WDs		- COO: ATD + 3WDs

		ORIGINAL SHIPPING DOCS TO ARRIVE DESTINATION

		ORIGIN		Air		Sea

		Long transit		- BL/INV/PL/CONTRACT (without COO): on or before ATA		- BL/INV/PL/CONTRACT (without COO): ATD + 2WDs

				- COO: ATD+ 4WDs		- COO: ATD + 4WDs
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Format

		ANNEX OF PACKING LIST

		BILL of lading#: …………………………………..

		No#		Container# 		Net weight 		Gross weight 		Number of packages

		1

		2

		3

		Total 				0		0		0

		P/s: Total net weight/ gross weight/ number of packages on the Annex of packing list Must be the same as Total net weight/ gross weight/ number of packages on the packing list and BOL and actual shipment shipped out
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