Business Use

ARAVO QUICK-GUIDE FOR SUPPLIERS

HOW TO COMPLETE A NON-VENDOR INITIATED UPDATE SURVEY

This guide is intended for Aravo primary contacts who will fill out the survey to
complete an update request raised by P&G employees

Step 1: Log-in to Aravo (https://pg.aravo.com/) with your Aravo username and password. If you need guidance
with your access, you can reset your credentials following the guide uploaded in Supplier Portal.

AR /\V (o] frc  Supplier Information Center

Login

Welcome To P&G’s Supplier Information Center.

We hereby confirm that the data we are about to provide or change is truthful and correct and, in case a
change occurs, the Procter & Gamble buyer will be notified in advance. If the information is not valid or
accurate, Procter & Gamble is not responsible if a payment is delayed, not credited, or credited to an
incorrect account as specified.

Note: To preserve data integrity in P&G vendor masterdata, only Registered ARAVO primary contacts can
access and update vendor accounts.

[ 1agree with the statement above

Username:

Password:

Deutsch (Deutschland) English (United Kingdom) English (United States) - Tiéng Viét (Viet
Nam) - Turkge (Turkiye) espafiol (Espafia) francais (France) italiano (Italia) portugués
(Brasil) - pycckwit (Pocoua) - #3L(FE) - B%:E (B4

™ mi' Need help accessing your account?

J Need Help?

Step 2: Click “VMD Update External”

Welcome, Tanzania Test 02

Welcome to P&G's Third Party Portal

You now have access to:

+ Respond to surveys initiated by P&G (check your Tasks below)

« Proactively update your own data at any time as per your company needs

+ Manage your login ID and password
For any changes in primary contact email/name, please raise a primary contact info update request in the actions tab below. If no
action tab is available, Supplier Profile Update is already in progress for one of the request. Please check the Tasks tab to see if the
process is pending your action. Otherwise, kindly wait for it be completed before you can initiate another request from the home page
with the available request forms

Do you need help? Click here for live support.

Tasks Contact Information

Tanzania Test 02
Overdue () A Normal Priority | @ LowPriority 0 4], Tanzania Test

EmaiL
sdme aravotest@gmail.com

1 Task FILTER
Promty  SwrDae  DueDate
VMD Update External v6 Normal  Sep 22,2021  Sep 29, 2021
Issue Date: March 2018 Created: Rona Mae Resare Reviewed: Lianne Delay

Last updated: April 2022 Updated: Keanna De Guia Supplier Data Management Collaboration


https://pg.aravo.com/
https://pgsupplier.com/setup-and-update-profile
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Step 3: Check if all general data e.g. name, address, telephone are still updated. Ensure to complete all mandatory
fields marked as (*)

Your Company Information

Full Company Legal or Registered Name "™ Rose Store

Can you confirm that you are not a PEG Employes?” ® Yes O No
Country/Territory of Registration United States
House Number (complement, number, walk, building 51

number, other information)

House Number is a required fiekd. if unknown, please enter "0"

Address Line 1" 87th Ave

Address Line 2

city™ New York

District (County) ™ Brooklyn

Region | State / Provinee MNew York x v
Postal Code™ 10093

Step 4: Make the changes, if needed, and click “Next”.

code + number) "

S
Fax number (country | | Extengion
code + ared code +
number)
Arsa Code + Fax 2 | Extension
Website (if you have cne)
Issue Date: March 2018 Created: Rona Mae Resare Reviewed: Lianne Delay

Last updated: April 2022 Updated: Keanna De Guia Supplier Data Management Collaboration
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Step 5: Check if email addresses are still valid. Otherwise, provide the latest email address contacts and click
“Next”

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL A o
P (e

Toe Pacy Poryl » Taag » Current Task

:
- Email Contacts
=3
* Required Field exven 8

€ You may provde up 10 20 email contacts a3 nesded for Giferent nocfications on s page. Once you compieted e
£38 3 you wil see e optens to 2dd mire

Emai address” tprm pg tester@o Netiy this contact

nveces zac
for* Remrarce

Frocier & Gambla (Suging) Thrd Fany Poral for Rove Store | el

Step 6: Check if tax details are still valid and updated. Ensure to attach tax documents in non-modifiable format
and click “Next”

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL Aot | & "
. . ©
e Thirs Pany Portal » Tages » Current Task

Tax Information
[[eon Jmees |

*Required Field e &
([@ vos e recowmg i survey back 0 revew and upteyour Toxans Wikhotding nfomason
r update your informason based on Mese testing

TAX IDENTIFICATION NUMBER (TIN)
Select your type of tax identification number* Individual
Please supply your Social Security Number (SSN)* 000-00-0000
Type of Income ™ 02 Royalties
Veterans Information * None
Supplier Diversity Indicator® XXS - Publicly traded, SO0 employees...x *
Upload your W-3 Form*

=T
Issue Date: March 2018 Created: Rona Mae Resare Reviewed: Lianne Delay

Last updated: April 2022 Updated: Keanna De Guia Supplier Data Management Collaboration
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Step 7: Check if all bank details are still valid and updated. If old bank account will be deleted and replaced by a
new account, select “Delete” in the Actions button

Third Sty Poctal » Tasks » Current Task

Payment Information
[ <oscx Jf hecs |

Payment information

*Required Field RS
l © You are receiving this survey back to review and update your payment informaton J
Please review or update your information based on these testing

instructicns
A\ PAG recommends recening payment via Electronic Bank Transfer.
uid you bice 1o receive payments via Electronic Sank Transfer? ® Yes No

0 Please review and update your banking information as needad. Click on the Action bumon and seiect ‘edt to make
changes, or ‘delete’ the bank account # it is no longer used and 3dd your new information

Banking Information

Fier Results
» Island Bank Actions

A3 3 new Banking infoemation

E =3

Step 8: To add new bank account, click “Add a new Banking Information”. Enter the bank details and click “Next”

rayiient mnorauorn

nt Information

9

| &

[ D Payme:

* Required Field

[ € You are receiving this survey back to review and update your psyment information ]

Plea
nstr

update your information based on these testing

| A\ P2G recommends recsiving payment iz Electroni Bank Transiar [

Would you ke 10 receive payments via Electronic Sank Transfer? ® Yes No

o Please review and update your banking information as needed. Click on the Action button and select ‘edit' to make
changes, or ‘delete’ the bank account if it is no longer used and add your new information

Banking information

Fiter Resuls: |

» Island Bank Actons

Add 2 new Banking Information EENn

Issue Date: March 2018 Created: Rona Mae Resare Reviewed: Lianne Delay
Last updated: April 2022 Updated: Keanna De Guia Supplier Data Management Collaboration
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Step 9: Review your responses then click “Save & Send Updates” button

PROCTER & GAMBLE (STAGING) THIRD PARTY PORTAL My & B : ¥ @
A Hame @ Tasks A Profile
———————————————

kg mery

2 T
=

Review & Submit

Please review the information you have provided. If you would like to maks 8 change 1o the information you have provided,
plesse click on the ‘Back’ bution or use the links in the menu on ihe left side of this page fo go directly fo the page that
ieeds 1o be modified. If you are satisfied with the information you have provided, please click on the ‘Save & Send Updates
Bution to submit your informaticn

I Click on 8 page lile belaw 10 expand & section, of tlick the + 10 expand all sactions
Company lnformation
Email Contacts

ax information

Procter & Gamble (Staging) Third Party Partal for Rose Store | Haip

Need help? You can connect with us at https://pg.aravo.com/

Need Help?

Issue Date: March 2018
Last updated: April 2022
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https://pg.aravo.com/aems/login.do
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