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     P&G SUPPLIER’S GUIDE: 

  

 

 

How to Navigate Payment Reports App? 

 

Payment Reports App allows you to: 

• Check when, how and for which invoices P&G has remitted the payment. 

• Reconcile payments made by P&G against supplier’s open invoices. 

• Request Bank Proof of Payment 

 

To view Payment Reports App, go https://pgsupplier.vpn.pg.com/ and enter your P&G Supplier Portal Login Credentials. 

 

 

Click Payment Reports Application. 
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Step 1: Click the box to select vendor codes you want to see payments for.  

 

 

 

 

 

 

 

 

 

 

 

Step 2: Select the date range which P&G has paid the invoices then click Search. 

 

 

 

 

 

 

 

Step 3: If the search is successful, all the payments made to the selected vendor code within the date range filtered will 

appear. You can also export the results in an Excel file.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://pgsupplier.com/supplier-portal-query-form


 

For Payment Reports App concerns, raise a support ticket via https://pgsupplier.com/supplier-portal-query-form  
Updated as of November 2025                                                                         3 

Business Use 

 

Step 4: Click the arrow at the right side to see the details of the payment. 

 

 

 

 

Step 5: Check the list of the invoices included in the payment on the right side of details.  

 

 

 

 

 

 

 

 

 

 

 

Step 6: You may request for Proof of Payment by clicking the “Request Bank of Proof of Payment”. Tick all the boxes and 

click Submit Request. 

 

 

 

 

 

 

 

 

 

 

Step 7: A ticket number will be created for your request. You may check the status of your request thru Support Request 

Application. The proof of payment will be sent to you via email. 
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