Business Use

P&G SUPPLIER’S GUIDE:

How to use Subscribe Application ?

Subscribe App allows you to:

e Automatically receive reports of your paid and unpaid invoices.

To view Subscribe App, go https://pgsupplier.vpn.pg.com/ and enter your P&G Supplier Portal Login Credentials.

Supplier Apps

Click Subscribe Application.

Subscribe

Subscribe to Invoice Status reports
emails

For Subscribe App concerns, raise a support ticket via https://pgsupplier.com/supplier-portal-query-form
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Step 1: Select when you want to receive the report.

| want to receive invoice status reports every:

one week

one week
two weeks
three weeks
four weeks

Step 2: Select until when you want to receive the report.

November 24, 2021 (six months) b

November 24, 2021 (six months)

May 24, 2022 (twelve months)
November 24, 2022 (eighteen months)
a specific date

Step 3: Select which day of the week you want to receive the report.

| want to receive invoice status reperts in the morning on:

Mondays ~

Mondays
Tuesdays
Wednesdays
Thursdays
Fridays

Step 4: Select the time you want to receive the report among the options available.

(GMT-12:00) International Date Line West v

‘

(GMT-12:00) International Date Line West
(GMT-11:00) Midway Island, Samoa
(GMT-10:00) Hawal

(GMT-09:00) Alaska

(GMT-08:00) Pacific Time (U5 & Canada)

P

For Subscribe App concerns, raise a support ticket via https://pgsupplier.com/supplier-portal-query-form
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Step 5: Choose the date range if when P&G received the invoices that you want to include in the report.

| want invoices sent to me that were delivered to P&G during:

the last month

the last month

the last three months
v Save sellings

Step 6: Choose the type of the invoices you want to include in the report.

require my attention v

require my attention

are unpaid
are paid
are both unpaid and paid

Step 7: Click Save Settings.

~ Save settings

This is the sample email that you will receive for Invoice Status Reports.

P2G Invoice Status Report - 2021-05-24

Hi
Please find attached your Invoice Status Report.

You received this email because you have subscribed to receive the invoice status report every one week until Wednesday, May 26 2021 on Tuesday momings in (GMT+08:00) Taipei. The report includes invoices that were
delivered to P&G during the last month that are unpaid.

Use Subscription app to make changes
Regards,

P&G Supplier Portal Support

Step 8: If you no longer want to receive Invoice Status Reports from Portal Apps, click Unsubscribe.

Your active subscription

Your next Invoice Status report will be sent on the moming of Tuesday, May 25 2021.

®  Unsubscribe

For Subscribe App concerns, raise a support ticket via https://pgsupplier.com/supplier-portal-query-form
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